Google Calendar
Appointment Schedules

Do you find yourself in a flurry of too many emails when you need to set up meetings or
appointments? These tools can make the process easier.

e Google Appointment Schedules allow people to see your open times and schedule an
appointment with you. If you keep your calendar current, the appointment schedule will
avoid times when you're already booked. With the appointment schedule, people can

select from one of your free times and easily schedule an appointment with you. See an
example of a Google appointment schedule.

e Meeting scheduling tools like Doodle or Rallly can help find a time when the most people
can attend. Set up some potential meeting times, and people can indicate whether or not
they're free with just a few clicks.

Cal.com is another similar tool. Choose the one that works for you to streamline your scheduling
process.
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https://support.google.com/calendar/answer/10729749?hl=en
https://calendar.google.com/calendar/u/0/appointments/AcZssZ3ymurguewx4YX2HZiDA_9trtTyJ43YVFmHXuM=
https://calendar.google.com/calendar/u/0/appointments/AcZssZ3ymurguewx4YX2HZiDA_9trtTyJ43YVFmHXuM=
https://doodle.com/en/
https://rallly.co/
https://cal.com/

